
TrAC Step by Step Instructions 

 

STEP 1:  Login with your application email and 8 character password given to you by the Office of Admissions. 

 



 

STEP 2:  Click on Begin. 



 

STEP 3:  Please indicate the last year you were enrolled in High School. Then click Add School. 

1 

2 



 

STEP 4:  Type in your previous school and then select the appropriate college/university from the drop down menu.   

 



 

STEP 5: Select the appropriate school from the bottom. 

 



 

STEP 6: Enter the dates of your enrollment at the college/university.  Then select the grade scale.  Click continue.  
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STEP 7: Input all courses for the academic year (fall and spring semesters). Select the first time frame and click the green arrow.  

 



 

STEP 8: Input your GPA, the school year, and the grades you received in each course.  You must input both fall and spring semesters 

before saving changes. Repeat steps 7 and 8 for each academic years. 
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STEP 9: If you attended additional colleges/universities, please click the Enter College link at the top. 

 



 

 

STEP 10: Select add another college/university and repeat steps 4-8 for as many as needed. 

 



 

 

STEP 11: Once all colleges/universities have been inputted click the Review link at the top. 



 

STEP 12: Scroll to the bottom of all your inputted course work and click View Preliminary Transfer Credit Evaluation. 

 

STEP 13: Select the school within Rutgers University-Newark to see the transfer credit evaluation, then click view Report 



The following is an example of a Transfer Credit Evaluation Report: 

 



 


